
Staff Guide to Using Turnitin Assignments in Moodlee
This guide explains how to set up and manage Turnitin assignments for running originality checks 

on students’ assignment submissions. It will cover the following topics: 
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Part 1: Overview of Turnitin 

Turnitin is an online system which helps you to manage the submission of assignments and coursework. It 

allows you and your students to check writing for referencing omissions, citation issues, and potential 

instances of plagiarism. At APIIT/APU, students and staff access Turnitin through Moodle, our learning 

management system (LMS) 

When a document is submitted to Turnitin, it compares the text in the document against its database of 

electronic materials and the internet. Turnitin’s databases contain vast amounts of web content, previously 

submitted assignments, and subscription-based journals and publications. The results are illustrated in a 

Similarity Report. This report highlights any matches found and the overall percentage of matched text 

(known as the ‘Similarity Index’). It also gives a breakdown of the overall percentage and provides links to 

the source of each section of matched text. 

Turnitin can be used as a tool to help students to develop their academic writing. If the Turnitin assignment 

has been configured to allow students to see the Similarity Report of their submission, and to allow 

resubmissions, this can help students to identify referencing omissions or an over- reliance on direct 

citations. They can then produce a second draft of their writing and resubmit. 



 

 

Turnitin – Not a Plagiarism Detector! 
 

The Turnitin Similarity Index is NOT a plagiarism index; there is no similarity score that is 

inherently good or bad. Turnitin can only compare the submitted text for matches found in its 

database and on the internet. The lecturer must examine the Similarity Report to determine if 

the assignment exhibits plagiarism. 

Lecturers can always view the Similarity Reports of their students’ submissions and they can use these 

reports to identify weaknesses in a student’s academic writing. Lecturers can also use the Similarity Report 

to help them give feedback to students on their academic writing. 

 

Turnitin also includes a set of tools for grading and delivering feedback to students. This guide does not 

document these features. 

Part 2: Creating a Turnitin Assignment in Moodle 

 
• To create a Turnitin assignment in your Moodle course: 

• Log in to Moodle and open the relevant course. 

• Turn editing on. 

• Scroll to the section of the course where you wish the Turnitin assignment to appear and click the 

Add an Activity or resource link: 

 

 

 

• Select Turnitin Assignment 2 from the menu of options and click Add: 

 

 

 

 

 

 

 

 

Note on Browsers 

 

There are some known issues with using the Safari and Internet Explorer browsers with 

Turnitin. If you plan on using Turnitin in your Moodle course, we strongly recommend 

using the latest version of Chrome or Firefox browsers. 



 

 

General Settings 

 

You will now need to specify the following General Settings for your Turnitin assignment: 

• Turnitin Assignment Name: This is used as the assignment link on your course page. 

• Summary: Enter a description of the assignment and instructions. This will be visible to students 

when they click the assignment link. 

• Display description on course page: Select this option if you wish to display the Summary directly 

on your course page. 

• Submission Type: 

Submissions can be made by students to the Moodle Turnitin Assignment tool in different formats. 

o Choose File upload if student must submit a file (Word document, PowerPoint presentation, 

PDF) to a submission area. 

o Choose Text Submission if students must type or paste text directly into a text submission 

area to submit it instead of uploading a file. 

o Choose Any Submission Type if both options outlined above should be available for students 

to submit to. 

• Number of parts: Specify whether students can submit multiple parts of their assignment. This 

might be used if you want students to upload separate sections or multiple drafts of an essay 

independently. 

• Maximum File Size: Sets the maximum size of the file that students can upload. The maximum size 

for file uploads to Turnitin is capped at 40MB. Each part of a Turnitin assignment has a maximum file 

upload size of 40MB. 

• Anonymous marking: You can configure your Turnitin assignment to use Anonymous Marking by 

setting this value to Yes. Anonymous marking allows you to grade students' work without seeing 

any identifiable student information. Once a submission is made to the assignment, anonymous 

marking cannot be disabled. 

• Allow Submission of any file type: Set this to No. If this option is set to Yes, Turnitin may not be 

able to generate similarity reports on some students’ submissions. 

• Display Originality Reports to Students: Specify whether students can see the similarity reports 

that Turnitin generates. The default is No. 



 

 

Note on the Visibility of Similarity Reports 
 

Lecturers can always see Similarity Reports. This setting only determines if a student can 
see the report that the lecturer received for their submission. Allowing a student to see 
the Similarity Report can help them to identify referencing omissions or an over-reliance 
on direct citations. The student can then produce a second draft of their writing and 
resubmit, if the assignment is configured to allow resubmissions. 

 

• Grade Display: If you are using Turnitin to grade students’ assignments you can choose to display 

grades as a percentage or as a fraction. If you are not using Turnitin to grade, you can ignore this 

setting. 

• Auto Refresh Grades / Scores: Specify whether grades and similarity reports will be refreshed 

automatically. The default is Yes, automatically refresh originality scores and grades. 

• Set these values as assignment defaults: Select this option if you wish to make the current 

settings default for any Turnitin assignments you create in the future. 

 

Grade Settings 

 

• Type: 

o If you are not using Turnitin to grade the students’ submissions, set this to None. 

o If you are using Turnitin to grade students’ submissions, select Point. 

• Maximum grade: Specify the maximum grade for the assignment. 

• Grade category: 

o If you are not using grade categories in the Moodle Gradebook, leave this set to 

Uncategorised. 

o If you are using grade categories in the Moodle Gradebook, select the relevant Grade 

category. 

• Grade required to pass: 

o If you are not using activity or course completion, leave this setting blank. 

o If you are using activity or course completion, specify the assignment pass grade, if relevant. 

 

Assignment Part Settings 

 

Turnitin assignments usually have just one part (where just one submission is required). If you have 

specified that the assignment has more than one part (where multiple submissions are required), each part 

will have its own form, with the following settings: 

• Name: A name for the assignment part. The default is Part 1. 



 

 

• Start Date: This defaults to the precise date and time the Turnitin assignment was created. Change 

this if you want students to be able to start submitting their work at a later date and time. 

• Due Date: This defaults to seven days after the date and time at which you created the Turnitin 

assignment. Set this to the actual due date you want for your assignment. 

Note: Students may still be able to submit their work after the Due Date if you enable Allow 

Submissions after the Due Date (under Originality Report Options, below). 

• Post Date: If you are using Turnitin to grade and communicate feedback, this is the date on which 

your grades and feedback are made available for students to view. The default is seven days after 

the date and time at which you created the Turnitin assignment. Modify this if you want your grades 

to be released on a different date or at a different time. 

If you are not using Turnitin to grade and communicate feedback, you simply need to ensure the 

Post Date is set to any date and time after the assignment Due Date. 

• Max Marks: Enter the maximum points that can be earned in this part. The default is 100. 

Note: In multiple part assignments, if all parts have the same Max Marks value, the parts will be 

weighted equally in calculating the grade for the entire assignment that is recorded in the Moodle 

gradebook. 

 

Originality Report Options 

 

• Allow Submissions after the Due Date: Set this to Yes if you want to allow students to submit 

beyond the due date. 

• Report Generation Speed: There are three options for this assignment setting: 

o Generate reports immediately (resubmissions are not allowed) generates a Similarity Report 

immediately after a student makes a submission. With this option selected your students will 

not be able to resubmit the assignment. 

o Generate reports immediately (resubmissions are allowed until due date) allows students to 

continuously resubmit the assignment until the due date. Note that it will take up to 24 

hours to process Similarity Reports for resubmissions. 

o Generate reports on due date (resubmissions are allowed until due date) only generates a 

Similarity Report on the assignment's due date. This setting allows all assignment 

submissions to be compared against each other when the Similarity Reports are created. 

• Store Student Papers: This setting allows you to choose if and where copies of students’ 

submissions are saved. The options are: 

o No repository: If you select this option, your students' submissions will not be stored in any 

repository. This means that if two students submit the same paper to the same assignment, 



 

 

Turnitin will not find any match. 

o Standard repository: If you select this option, your students’ submissions will be stored in 

the (global) Turnitin student paper repository. The benefit of storing papers to the standard 

repository is that student submissions to the assignment are checked against other 

institutions' student submissions. 

o Institutional repository: If you select this option, your students’ submissions will be stored 

in the APIIT/APU student paper repository. 

 

• Check against stored student papers: Select Yes to check submissions' similarity against those 

stored in the Turnitin standard repository. Similarity reports will provide details for matches within 

your current and previous classes, and general information for other matches found. 

• Check against internet: Select Yes to check submissions' similarity with internet content. 

• Check against journals, periodicals and publications: Select Yes to check submissions' similarity 

with content from academic publications. 

• Check against Institutional Repository: Select Yes to check against APIIT/APU’s institutional paper 

repository, which only contains student work submitted at APIIT/APU. 

• Exclude Bibliography: Select Yes if you would like to exclude the bibliography section of student 

submissions from similarity checking. 

• Exclude Quoted Material: Select Yes if you would like Turnitin to skip over any quotes used in the 

student submission, as these are more likely to match works submitted elsewhere. 

• Exclude Small Matches: Enter the minimum number of words or percentage of the essay that need 

to match in order to flag a section of the student submission. This can cut down on commonly used 

phrases being flagged for similarity. 

Note: These exclusion settings can be overridden within individual Similarity Reports. 

 

GradeMark Options 

 

• Attach a rubric to this assignment: Select No rubric if you do not have one yet or select one that 

 
Important Consideration for Turnitin Repository Options 

 
Personal student identification data is potentially accessible if submissions are stored 
in the standard repository, e.g. where student names and ID numbers are included on 
assignment cover pages and/or within the headers and footers of documents. Where 
assignments contain student data or sensitive information, it is advisable to store 
copies of assignment submissions to the institutional repository. Implications and 
solutions may be considered at a departmental, faculty or College level. 



 

 

you’ve created before. You will always be able to create one later and attach it to the assignment. 

Rubrics are highly encouraged as it will assist with marking in terms of speed and consistency. 

 

Common Module Settings 

 

• Availability: Set this to Show on course page if you wish the assignment to be visible to students 

on the Moodle course page. 

• ID number: Leave this blank. 

• Group mode: Specify which group mode you wish to use for this Turnitin assignment. If you are not 

using Groups in Moodle, set this to No groups. 

 

Restrict Access 

If you need to restrict access to this Turnitin assignment, add the access restrictions required. 

 

Activity Completion 

Activity completion allows you to set completion criteria for your course in the settings of each activity, such 

as a Turnitin assignment. A checkmark appears beside the activity when the student meets the completion 

criteria you have specified. 

• Completion tracking: Specify what completion tracking settings to use for this Turnitin assignment, if 

any. 

o If you have specified Show activity as complete when conditions are met, you will need to 

specify the conditions, i.e., Require view/Require grade 

Part 3: Accessing and Viewing Turnitin Similarity Reports 

 
On your Moodle course page you should see an icon and a link to the Turnitin assignment you have 

created: 

 

If you wish to make additional changes to the Turnitin assignment settings, click the Turnitin assignment 

link. This will open the Turnitin Submission Inbox: 



 

 

 

 

To change a date setting, click the Edit icon next to the item: 

 

Drop-down menus will appear, allowing you to make any required changes: 

 

To submit a paper for a student, click the Upload paper icon: 

 

Students’ submissions are displayed in the submission inbox. Similarity Reports provide a summary of 

matching or highly similar text found in a submitted paper. When a Similarity Report is available for viewing, 

an icon will appear in the Similarity column of the assignment Inbox. Similarity Reports that have not yet 

finished generating are represented by a greyed out Pending icon in the Similarity column: 



 

 

 
Note about Resubmitted Assignments 

 
Overwritten or resubmitted papers may not generate a new Similarity Report for a full 
24 hours. This delay is automatic and allows resubmissions to correctly generate without 
matching the previous draft. 

Reports that are Pending may not have generated yet, or the assignment may be set to delay the 

generation of the report. 

 

The colour of the Similarity icon indicates the similarity score of the paper, based on the amount of 

matching or similar text. The possible similarity indices are: 

Blue: No matching text 

Green: One word to 24% matching text 

Yellow: 25-49% matching text 

Orange: 50-74% matching text 

Red: 75-100% matching text 

 

To open the similarity report click the similarity icon: 

 

 

Note: Ensure your browser is set to allow popups from turnitin.com. Submissions will open in the Turnitin 

Feedback Studio document viewer. 



 

 

 

To view details of text matches occurring in the document, ensure the Similarity layer is activated: 

 

To view an overview of matches, click the Match Overview icon: 

 

To view all matching sources, click the All sources icon: 

 



 

 

 

To help you to interpret the similarity report, Turnitin has a range of filters that can be applied. To use these 

filters, click the Filters and Settings icon: 

 

 

Filter Purpose 

Exclude Quotes/Exclude 

Bibliography 

You may wish to exclude quotes, bibliographies, and items of a 

similar nature from influencing your students' similarity scores. 

Exclude small sources (measured 

by word number or percentage) 

You can exclude sources in the source list that are below the 

threshold set by you. For example, if the threshold is set at 3%, any 

1% or 2% match would be removed from the current report mode's 

source list. 

Generate a new Similarity Report If you believe an item may have been added to the Turnitin database 

since a Similarity Report was last generated (this could be a website, 

journal article, or even another student’s paper), you can generate a 

new report to receive an up-to-date similarity score. 

 

To download a copy of the student’s original submission, click the submission download icon: 

 

If you wish to download all students’ original submissions in a zip file, close the Turnitin document viewer to 

return to the Turnitin assignment submission inbox. In the submission inbox, click the 



 

 

 

Export to original format icon: 

 

This will download a zip file containing copies of the student’s assignment submissions. To email students 

who have not yet submitted, click Notify Non-submitters: 

 

 

Part 4: Helping your Students to Use Turnitin 

 
We recommend that lecturers include information in their course material informing students that they are 

using Turnitin and discuss it with them during class. We also recommend that you discuss the APIIT/APU 

Academic Integrity Policy with your students. 

 

When your students open your Moodle course page they will see the Turnitin assignment icon: 

 

 

Students will click the Turnitin assignment link to open the My submissions page: 

 

 

Note: The first time a student uses Turnitin they will be asked to review and accept Turnitin’s User 

Agreement. 



 

 

 

To upload an assignment, the student clicks the Submit Paper icon: 

 

The student enters a Submission Title: 

 

The assignment can be dragged and dropped in to the File to submit box: 

 

Students must check the box to accept the submission statement: 

 

To submit their assignment, students click the Add Submission button: 

 

A digital receipt will then be displayed to the student: 

 

Turnitin will also email a copy of this digital receipt to the student. 

 



 

 

 

Students can click the Close button (at the top right corner of the page) to return to the My Submissions 

page: 

 

 

If there are multiple parts in an assignment, the student will need to upload each part separately. 

 

If you have set the assignment to allow students to see the Similarity Index and Similarity Reports, students 

will see a Similarity column in the My Submissions page: 

 

 

When Turnitin has finished generating the similarity report, the Similarity Index will be displayed to the 

student. The student can then click on the Similarity Index icon to view the similarity report. 

 

If you have set the Turnitin assignment to allow resubmissions, the student will be able to resubmit and 

overwrite previous submissions until the assignment deadline. You may wish to highlight to your students 

that Turnitin takes 24 hours to generate updated similarity reports for second and subsequent submissions 

to a Turnitin assignment. 


